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The Atlanta .Area School for the Deaf provides,in a day school situation,a comprehensive 
educational program, w i t h  complete diagnostic and evaluation services, for  hearing . . El 
impaired and mu1 ti handicapped students. 
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DEPARTMENT OFFICE OF THE ~ SECRETARY ARCHIVESAND O f  STATE n,StORY 
Rl$ZORDS WNAGEMENT DIVISION 

- L_ - ______ 
1. Record Series Description 

Documentrrelating to: 

This file contains the following documents /include form numbers and titks, if my): ' 

Attach samples of the file. . 
Documenting the performance o f  a student throughout his period 
of enrollment a t  the Atlanta Area School for the Deaf. 

Cumulative Academic Record (Final Repbrt) lnduded are: 

FOR AGENCY USE , 
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&wlicotion Number 
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1. Agency Addreu FOR RECORDS MANAGEMENT WE 
Application Number 

-- 37- 2~33 Department o f  Education . = 

Atlanta Area School for   the Deaf 
890 Indian Creek Drive D.* Reeaived Dam @rnpleted 
Clarkston, Georgia 30021 JUL 2 0 1977 I ~ U L  ' 2 8 'mr 
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File is arranged: . Alphabetically by the student's last name. 
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3. Monthly Reference Rate How often are records referred to which are: 

~., One to sixmonths old ----; Seven to twelve months old --; Thirteen to twenty.four'months old ~- -..-; 

a. Annuel Rate of Accumulation @ ReaDrds , . 

. . .  -~ twentv-five months and older -.--. 7 ~. > 

I Letter-site drawers , Legal-size drawers -..--;Shelves ;Other Irpecitv/ ___ - 
- .  - &-/L_____I - . 
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If not. where is it? 

I 

on of th is  series in your office, or in another office or agency? 

a. StatiLaw ~_-- . -years.  -0- d. Audit period 
b. Statute of limitation -dl, years. e. Administrative need 
c. Federal law .., . A - - y e a r s .  

Attach copy or excert of laws or regulations. Explain administrative need. 
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0 Calendar Year: 0 Fiscal Year; 00 Other See other. 

0 Hold in tho current files area --month(sl __- yearb); then 
0 Transfer to local holding area; hold _. -.-.year(s); then 
0 Transfer to State Records Center; hold -~-----year(s); then 
0 Destroy. 
0 Transfer to State Archives for permanent retention. : ! 

pb 0 t h  (specify) 

Upon the student leaving school by graduation, withdrawal, o r  death, remove the. record ' 1 

from the active f i l e ;  place i n  the inactive f i l e ;  cutoff the inactive f i l e  a t  the end 1 
of each school year; hold the inactive fi.le I'n the current f i l e s  area f o r  f ive 'years ;  : 
then transfer t o  the State Records Center for  65 years; then destroy. 
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These instructions ap ly to a l l  prior and future accumulations of the series. R 
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